
STATE OF CALIFORNIA 

INTRA-OFFICE REQUISITION 
(Local Request) 
STD. 5 (REV. 6-88) 

ORIGINAL--TO APPROVING OFFICER 
DUPLICATE--OFFICER REQUESTING 

EXPENDITURE 

DATE 

DATE STOCK WANTED 

TO: AGENCY PURCHASING OFFICE 

SHIP TO ADDRESS 

I estimate that the following goods will be needed for 

for the months of 

AGENCY BILLING CODE 

CONTACT PERSON 

PHONE NUMBER CALNET NUMBER 

LINE 
NO. QUANTITY UNIT STOCK ITEM NUMBER DESCRIPTION 

ESTIMATED COST 

PER UNIT TOTAL 

BUDGET 
EQUIP. 

NO. 

TOTAL 

APPROVED 

@ 
TITLE TELEPHONE 

I HEREBY CERTIFY on my own personal knowledge 
that the articles or services requested hereon 

are necessary for use in my department. 
SIGNATURE 

@ 
TITLE 
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